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Important Dates

[ﬂ [L & ﬂl [ﬂ [L Educate Your Employees Throughout The Year

When you educate your employees about the Earned Income Tax Credit (1Tc), Child Tax Credit,
ScHIP, SNAP/Food Stamps, LIHEAP, and Volunteer Income Tax Assistance (VITA) centers, you build
trust. You also give your employees the ability to supplement their incomes in tough economic times.

You can use the resources in the Employer Guide to educate yourself and those who work for
you throughout the year. To help your employees get these valuable benefits, make note of these
important deadlines.

DECEMBER/JANUARY

Use the w-2 forms as a tool.

Include tax credits and benefits education materials in paychecks and when distributing w-2 forms.
Begin educating employees about the Earned Income Tax Credit and Child Tax Credit through staff
meetings and posted materials.

FEBRUARY

The peak number of tax refund claims are filed this month, and VITA centers
begin opening. Continue educating through staff meetings and posted materials.
Employees should understand

+ If they are eligible

« VITA center benefits

« The definition of the tax credit/federal benefit
« How to find VITA center locations

April 15 is almost here!
Make your final informative push before tax deadlines. Promote tax
credits/federal benefits and advertise VITA center locations.

Keep them informed all year.
Include information about tax credits/federal benefits in all
new-employee orientation packets.
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